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A. Purpose 

To describe and define the procedures and  
responsibilities for the sale, exchange, or lease of 
property of the Stafford County School Division. 

 
B.  Procedures

1. Personal property may be disposed of when it has 
been determined to be surplus and reported and 
approved by the superintendent or designee. 

2. The following methods of disposal may be used 
after approval: 

            a.  Repair and distribution 
            b.  Transfer to county agencies and school  
                support organizations 

c.  Sale to other school divisions and agencies 
d.  Sale by competitive bids or public auction 
e.  Trade-in value on the purchase of other   
     items 
f.  Cannibalization 
g.  Disposal as scrap 

 
C.    Responsibilities 

 
  Individuals possessing or responsible for, school  

system property will report excess or surplus property to 
the superintendent or designee, who shall be responsible to: 
 
   1.  Conduct the physical transfer, trade-in or  

 delivery of items approved for disposal. 
 
  2.  Maintain accountability of items for disposal or 

 that have been disposed. 
 
  3.  Maintain records of items that have been disposed 

 of for three (3) years. 
 
  4.  Assure that disposal is made as required by board  

 policy and regulations. 
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Legal Reference:  Through June 30, 1997 
 
 Code of Va., §22.1-129.  Surplus real property; sale, 
exchange or lease of real and personal property.--  A.  
Whenever a school board determines that it has no use for 
some of its real property, the school board may sell such 
property and may retain all or a portion of the proceeds of 
such sale upon approval of the local governing body and 
after the school board has held a public hearing on such 
sale and retention of proceeds, or may convey the title to 
such real property to the county or city or town comprising 
the school division or, if the school division is composed  
of more than one county or city, to the county or city in 
which the property is located.  To convey the title, the 
school board shall adopt a resolution that such real 
property is surplus and shall record such resolution along 
with the deed to the property with the clerk of the circuit 
court for the county or city where such property is located.  
Upon the recording of the resolution and the deed, the title 
shall vest in the appropriate county, city or town. 
 
 If a school board sells surplus real property, a 
capital improvement fund shall be established by such school 
board and the proceeds of such sale retained by the school 
board shall accrue to such capital improvement fund.  The 
capital improvement fund shall only be used for new school 
construction, school renovation, and major school 
maintenance projects. 
 
 D.  A school board shall have the power to exchange 
real and personal property, to lease real and personal 
property either as lessor or lessee, to grant easements on 
real property, to convey real property in trust to secure 
loans, to convey real property to adjust the boundaries of 
the property and to sell personal property in such manner 
and upon such terms as it deems proper.  As lessee of real 
property, a school board shall have the power to expend 
funds for capital repairs and improvements on such property, 
if the lease is for a term equal to or longer than the 
useful life of such repairs or improvements. 
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 E.  Notwithstanding the provisions of subsections A and 
B, a school board shall have the power to sell vocational 
education projects and associated land pursuant to §22.1-
234.  (Code 1950, §22-161; 1968, c. 261; 1973, c. 220; 1980, 
c. 559; 1989, c. 102; 1991, c. 298; 1995, c.513.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved by Superintendent:  January 22, 1991 
Approved by Superintendent:  October 12, 2004 


